JOOKYMEHT NOANMUCAH
ONEKTPOHHOW NOAMUCHIO

Ceprudmkar: 009F5CF6553054668313909C1858D0DBF1
s bmderisconeioioimn YTBEPKIAIO

[DeiicTeuTene: ¢ 19.09.2024 fo 13.12.2025

Hupexrop MBOY IOpunckoit OOILL
H.B.OBunHHMKOBa
ITpuka3z Ne 2320t 11.10.2024 1

IMosioxkenne
00 MCI0JIb30BAHMHU MPOCTOM 3JIEKTPOHHOM MOANUCH JOKYMEHTOB,

pa3MelieHHbIX HA opunuanbHoMm caiite MbOY IOpunckoii OO

1. O01ue moI0KeHus

1.1.  Hacrosmiee [TonoxeHnue 00 UCIONB30BaHUU TPOCTON 3NeKTpoHHOU ToamucH (aanee [12I1) B MBOY
FOpuncxoti OOII (nanee - TlonoxkeHue) sIBIAETCS JOKATbHBIM HOpMaTUBHBIM akToM MBOY FOpunckoi OOI
(manmee OpraHu3amms) W ONpeAeseT MOPSJOK M YCIOBUS Pa0dOTHI COTPYJHHUKOB C AJICKTPOHHBIMU JJOKyMEHTaMH,
CaMOCTOSITENIBHO pa3padaThiBaeMBIMH M yTBEPKIAEMBIMH 00pa30BaTENbHOW OpraHHW3aled, TpeOyromme pu
pasmeiienun Ha caiite MBOY FOpunckoit OOL namuuus TI311.

1.2.  Hamwmuwme 11311 oGecieunBaeT MOKyMeHTaM, pa3MelieHHbIM Ha caiite OO:

*  IIOJUIMHHOCTH - OJTBEPXKICHNE aBTOPCTBA JTOKYMEHTA;
*  [EJIOCTHOCTH - JOKYMEHT HE MOKET OBITh M3MEHEH I10CTIe TIOAIUCAHMS;

° HE OTPULIAHUC aBTOPCTBA (HeOTpeKaCMOCTB) - aBTOP HC MOXKET OTKA3aTbCA OT CBOCH IO CH.

2. Hopmarusnas 0a3a

2.1. Ilpuka3z PocoOpnamzopa «OO0 yTBepkIeHHH TpeOOBaHUN K CTPYKType O(DUIHMAIBHOTO caiTa
o0pa3oBaTeIbHON OpraHM3alid B HWHPOPMAIMOHHO-TEIEKOMMYHUKAMOHHON cetn  "WHTepHeT" u  dopmarty
npencTaBieHus nHpopmaumn» oT 4 aBrycra 2023 r. N1493

2.2. Kommenrapuu DenepanbHO ciy:)kObl MO Ham3opy B cdepe oOpa3oBaHUS M HAyKH B CBS3U C
akTyanuzanuei TpeboBaHMi K CTPYKType O(QHUIMaIbHOrO caiiTa 00pa3oBaTeIbHON OpraHM3aliyd B WHPOPMALMOHHO-
TEJIEKOMMYHHKALMOHHON CETH
«UHTepHeT™ U QopMaTy npeacTaBieHU HHPOPMALIH.

2.3. ®denepanbHbiii 3ak0H «O0 amekTpoHHOHN oamuck» ot 6.04.2011 r Ne63-D3 crathu 2, 5, 6

2.4.  @enepanbHpiii 3akoH oT 27 wmrons 2006 1. N149-®@3 "OO6 wunbopmanuu, HHOOPMALUOHHBIX

TEXHOJIOTHSIX U O 3aImmuTe nHpopmaruu'.

3. TepmuHbI 1 onpenesieHus!

B JaHHOM ITonoxxeHnn HCIIOJIB3YIOTCA CIICAYIONIUE TCPMUHBI U UX OIPEACICHUA:

3.1.  npocmas snexkmponnasn noonucsy (I1911) - uapopmarys B 2JIEKTPOHHOH hopme, KoTopast



MpUCOEIMHEHA K Apyroi mH(pOpMaUKK B 3JIEKTPOHHOH (opMme (moamucbiBaeMoil mH(pOpMAalUnu, AOKYMEHTY B
SJIEKTPOHHOM BHJIE) WM HMHBIM 00Opa3oM CBs3aHHAs C Takod HMH(popMmanmed, W KOTOpas HCHONb3YeTCs LIS

OTIpEIICIICHIS JINTIA, TIOIITHACHIBAIOIIETO HH(POPMAIIHIO.

3.2. enaodeney knroya 1911 - corpymauk OpraHu3anny, 03HAKOMICHHBIN ¢ HacTOsIIMM [losoKeHHeM 1
HCTIONB3YIOIINI maposb 1udpoBoro yaocroBepenus 11911

3.3.  wmou IIDII (naporv yugposoco yoocmogepenus I[131]) — yHUKATBHAANOCIE008AMENLHOCTb
CUMBOJI08, NPEOHAZHAYEHHASL O CO30AHUS INEKMPOHHOU noonucu u noomeepaicoenus nooaunnocmu 11911 6
NeKMPOHHOM OOKYMeHme,

3.4.  wmamn [IDI] - Bu3yanpHas oTMETKa 00 BJIEKTPOHHOW MOJAMMCH, BKItoudaromas yorotun [1911,
pexBuzuthl [1011, ®UO cotpynuuka OO, Bpems dopmuposanus [13I1 (oToOpaxkaeTcst B mTamie Mo 4acOBOMY
nosicy Opranu3zanuu);

3.5.  onexmpoHublli OOKyMenm - WHPOpMANUs B DICKTPOHHOW (opMe, TMOMNHMCAHHAs TMPOCTOU
AICKTPOHHOM MOAMUCHI0 WM HEKBATU(PUIMPOBAHHON DJIEKTPOHHOW MMOAIMKCHIO, MPU3HACTCS SJICKTPOHHBIM
JTOKYMEHTOM, pAaBHO3HAYHBIM JOKYMEHTY Ha OyMaXKHOM HOCHTENE, IOAIMUCAHHOMY COOCTBEHHOPYYHOM
MOJMUCHIO, B CIIydYasiX, YCTAHOBJICHHBIX (hefepalbHbIMU 3aKOHAMH, NMPUHHMACMBIMH B COOTBETCTBHH C HUMHU
HOPMATHBHBIMH TIPABOBBIMH aKTaMH;

3.6. 00pabomxa 31eKMpOHHO20 OOKYMEHMA - TEUCTBUS C 3JIEKTPOHHBIM JOKYMEHTOM: CO3/IaHHE,

npoBepka, mognucanue [1011.

4. OcHoBHbIe MoJ10KeHHA. O0ecnedeHne PUANYECKOH CHJIbI BHYTPEHHHX

JIEKTPOHHBLIX TOKYMCHTOB

4.1. MHsrorosnenue [1311, renepanuto maponeit I1911 ocymectiser pykoBoautens OO

4.2. PykoBomurenr OO mepemaer maponbs Bianenbily kimtoda [IDII, oTBeTcTBEHHOMY 3a BeleHHE
odunmansHOro caitta OO, 03HAKOMIIEHHOTO C IaHHBIM TTOJIOKEHHUEM

4.3. OrtBercTBeHHBIH 3a BeleHHE OQUIIMAILHOTO caiTa Biajenel] kimoda npucoeamnser [IDI1 x
JOKYMEHTaM, CaMOCTOSATEIBHO pa3padaThlBaeMbIM H  YTBEPXKISHHBIM 00pa30BaTENFHOW OpraHu3aIuei,
pa3MeniaeT Co3JaHHbIe DSJEKTPOHHBIE JOKYMeHTHI Ha caiite OO, cormacHo TpeOOBaHUSMK CTPYKTYype
odunmansHoro caitta OO u hopmary NpencTaBiIeHUs HHPOPMAIIHH.

4.4. Cospanue IIDI1 mHMIMHpYeTCs COOTBETCTBYIOUIMM JeiicTBuem Biagenbua [I3I1, To ectp He
BBITIOJTHAETCS aBTOMAaTHYECKH WJIM HE3aMETHO JIJI BiIaJIelbIia.

45. ]JlokyMeHTHI U CBelleHUs, pa3MelleHHble Ha CaiiTe, JOIKHBI OBITh YTBEPKACHBI B COOTBETCTBUU C
YCTaHOBJICHHBIM B 00pa30BaTeILHON OPraHU3aIUY PACIIPE/ICIICHUEM TIOJTHOMOYHA.

4.6. Pyxoomgutrens OO u Biajelnel] Ki4ya OTBEYAIOT 3a COXPAHHOCTh M KOH(HUACHIMAIBHOCTHh KJIHOYa
I13I1

4.7. Pexomennyercsa n3MmeHath naponb [I9I1 He pexxe omHoro paza B Tpu mecsma. s CHIDKEHHS pHCKa



noadopa Tapoist W HECAHKIHMOHHPOBAHHOTO HCIIONB30BAHUS IPYTUM JIMIOM KIIOYa SIIEKTPOHHOM MOANHCH
PEKOMEHIyeTCs He 3a/1aBaTh MapOJiv, UCTIOIb30BaHHbIE PaHee.

4.8. BumsyanpHo Ha CailiTe mpocTasi 3JEKTPOHHas TMOANUCH OyIeT BBITISAETh Kak MTaMi (MHUKTOrpaMma),
yKa3bIBaIOIIasl Ha TO, YTO JOKYMEHT MOJMHUCAH MPOCTOH AIEKTPOHHOH MOIIHCHIO.

4.9. Tlpu ycraHOBKE Kypcopa Ha 3Ty IMMKTOTpaMMy, Ha 3KpaH JOJDKHBI BEIBOAUTHCS CBEJCHHUS «IaTa H BPEMs
MoANHCaHus; GaMUIIns, UMSI, OTUYECTBO U JOJKHOCTH JIMIIA, IIOANMCABILETO JOKYMEHT; CPOPMUPOBAHHBIA YHUKAIBHBIN
MPOTPaMMHBIN KITIOUY.

4.10. Buszyamumzamuss mramna [IOI1 sBuseTcss HeocmopuMBIM THOATBEPXKACHHEM (akTa IMOAMMCAHUS
JOKYMEHTa COOTBETCTBYIOIIMM BiaaenbueM [ID9]1 (moaauHHOCTE 1 HEOTPEKAaeMOCTh ).

4.11. DnexTpoHHBIE JOKYMEHTBI XpaHITCS W pa3MEIlaloTcs Ha caiiTe B TOM BUAE, B KOTOPOM OHH ObLIH
CO3JIaHBbI.

5. IlpaBa, 00S13aHHOCTH U OTBETCTBEHHOCTH BJIA/Ie/IbIIA 3JIEKTPOHHOI MOANNCH

PykoBogutens OO nmeer mpaso:

5.1. TlepemaBaTh mapoiib BIaAENbLYy KJII0Ya, COTPYAHUKY, OTBETCTBEHHOMY 32 pa3MelleHre HHPOpMauy Ha
caiite OO

Bunanenen II3I1 umeet npago:

5.2. obOpamartbcs k pykoBogurento OO sl aHHYJIHpOBaHHS (OT3bIBA), MPUOCTAHOBKH (BO30OHOBIIEHUS)
JEeWCTBUS IPUHAAJICKAILETO eMY KJII04Ya 3JIEeKTPOHHOH MOIIHUCH;

5.3. B cimydae HEOOXOIWMOCTH 3aMEHBI, BOCCTAHOBJICHHS KIFOYa J3JEKTPOHHON MOANHMCH OOPATHUTHCS K
pykoBoaureno OO ¢ cOOTBETCTBYIOIIEH MPOCKOO0i U MOTYYUTh HOBBIN KITFOU 3JIEKTPOHHOH MOATIUCH;

Bianenen I131I1 06s13aH:

5.4. BecTH 00pabOTKY 3JIEKTPOHHBIX JOKYMEHTOB U pa3MelieHue ux Ha caiite OO B COOTBETCTBUHU CO CBOMMH
JIOJDKHOCTHBIMH O0SI3aHHOCTSIMU M HACTOSIINM TOJI0KEHUEM;

5.5. mpuHUMATH BCe BO3MOXHBIE MEPHI IS MPEJOTBPAIICHHS HECAHKIIMOHUPOBAHHOTO UCIIOIB30BaHMSI CBOETO KITIOYa

3JIEKTPOHHOM MOJIINCH;

5.6. HM IpH KaKuX yCJIOBHSIX HE MEPeIaBaTh KU JICKTPOHHOM MOIMUCH JIPYTHM JIUIIAM;

5.7. 1mpu KOMIIpOMETAIUX CBOETO KITF0Ua DICKTPOHHOM MOANICH HE3aMEUIUTEIILHO 00paTUTHCS K
pykoBoautemnto OO it MPUOCTAHOBKY JACUCTBHSI MPUHAIUICIKAIIETO €My KITFOUa AJICKTPOHHOMN TTOJIITHCH.

5.8. Bumanenen [1911 HeceT TMUHYIO0 OTBETCTBEHHOCTD 38 COXPAHHOCTh CBOETO KJIIOYa IIEKTPOHHOH MOANMKMCH

" €10 3aluTy OT HCCAHKITUOHHUPOBAHHOI'O MCITIOJIb30BaHUA.

6. 3akJa09nuTEeIbHBIE OJI0KEHH S
6.1.  Hacrosiuee [TonoxeHre BCTyMmaeT B CHIY € AaThl YTBEPXKICHUS.

6.2.  Cpok geiictBust Hactosiero [Tonoxenus: — 6eccpoyHo.
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